The Five Rules for Writing Direct Quotations
	Rule 1
	Rule 2
	Rule 3
	Rule 4
	Rule 5

	Add quotation marks.
	Separate source phrase from quote.
	Capitalize the first word of the direct quotation.
	Add end marks.
	Add needed capitalization and punctuation.


Rule 1 Find the direct quotation. Place quotation marks around ("  ") the quote.
Rule 2 

Source Phrase at the Beginning of a Sentence

Separate the source phrase from the direct quotation. With sentences in which the source phrase comes at the beginning of the sentence this is done with a comma. 
Source Phrase at the End of a Sentence

When the source phrase comes at the end of the sentence, a comma, rather than a period, is placed immediately after the last word spoken, except when a question mark or an exclamation mark is needed.

Interrupted Quotation

Separate the source phrase from the direct quotation. Remember when the source phrase interrupts, or divides the quotation, it is set off by two commas from the words actually said.
Rule 3 Capitalize the first word of the direct quotation.
Most of the time the first word of the second part of the direct quotation is not capitalized, because it is not the first word of the sentence. Exceptions to this are words that are always capitalized such as the word I, special nouns, etc.

Rule 4 Place a period (.), question mark (?), or an exclamation mark (!) at the end of the sentence before the ending quotation mark.
Rule 5 Remember all other capitalization and punctuation rules.
